
 
Chapter of NIGP: The Institute for Public Procurement 

 
** FINAL **                            BOARD MEETING – September 19, 2016 

 
Board Members Present 
Kelly Laubach – Berks County; Joe Coco – Montgomery County; Kim Roth – Lehigh County; George 
Nader – Lehigh County; Diane Wolfinger – Bucks County; and Maureen McIlvaine – Bucks County 
 
Meeting Location 
West Whiteland Township, 101 Commerce Drive, Exton, PA 19341  
 
Call Board Meeting to Order   
The Board Meeting was called to order by President Kelly Laubach at 9:10 AM.    
 
Approval of the Minutes 
The minutes from the July 18, 2016 Board meeting were reviewed with a motion to approve as modified 
by Joe Coco and seconded by Kim Roth.  All in favor; minutes approved. 
 
Old Business 

 Outstanding Expenses/Invoices requiring Board Approval – George Nader, Treasurer reported 
there are no outstanding expenses at this time.  

 Pro-D – Final revenue from the ‘Fundamentals of Leadership’ class held in June is $301.68.  The 
‘Adding Value to Procurement Process’ class that was scheduled for September 12th  in 
Allentown was cancelled by NIGP due to lack of registration.  Pro-D would still like to try and 
schedule a class before the end of this year.  Maureen has contacted Sonya at the School District 
of Philadelphia but hasn’t heard back yet.  Janice Pistor from PA DGS declined invitation to hold 
their NIGP classes through PAPPA.    

 Reverse Trade Show – Kelly L. reported there are currently 139 vendor and 45 agency attendees 
registered (versus 140 and 70 in 2015).  Registrations are no longer being accepted.  The 
committee is considering adding a late registration fee for the next RTS.  The portal is now open 
and available to make donations to our RTS charity, Cuddle My Kids.  To date, one donation has 
been received.  Kelly O. is working on a speaker for the luncheon and raffle basket donations.  
There have been six (6) 1/4 page ads sold for the program; one (1) bag sponsor; one (1) $500 
conference guide sponsor; and one (1) all day beverage sponsor received so far.  The committee 
reached its goal of new vendor and agency registrations.  In order to streamline the registration 
process, Joe is recommending eliminating the paper option and only accept on-line registrations 
in the future.  He also suggests having early bird registration, regular registration, and late 
registration categories.  He would like to add a significant late fee charge in order to have people 
register on time.  Joe had issues with his agency’s technology when sending mass emails.  He 
used an outside server called ‘Constant Contact’ that has the capabilities to eliminate bad email 
addresses and the ability for recipients to unsubscribe.  He is recommending that the chair for the 
next RTS use this site or similar service.  Joe also suggested some registration modifications be 
made to PAPPA’s website to avoid confusion between who qualifies as a vendor and who 



qualifies as an agency.  George also recommended adding a tally of how many vendors and how 
many agencies are registered.  George also stressed the need to emphasize that when paying by 
check, the checks are to be made payable to PAPPA (although this might not be an issue in the 
future if we convert to the on-line, paperless registration process).  A motion was made by Kelly 
Laubach to amend the RVTS budget to add the cost of one (1) hotel night for the chairperson and 
seconded by George Nader.  All in favor; motion passed.        

 
New Business 

 Awards and Scholarship Committee is recommending changing the judging criteria used to score 
the 2017 Educational Scholarships to include the applicant’s “contributions to PAPPA in the past 
three (3) years”, “did the applicant use any previously awarded scholarship monies?”, and 
removing the word “ever” from the application form.  There is also an extra line for Item 5 and 
Item 7 on the application form that needs to be removed.  Kim will update the website with the 
new application BUT will accept both the old and new versions of the form this year.  A motion 
to approve the application changes and judging criteria was made by Kim and seconded by 
Maureen.  All in favor; motion approved.       

 Strategic Planning Retreat – The strategic planning retreat for board members and committee 
chairs has been scheduled for October 24 – October 25, 2016 at The Bear Creek Mountain Resort 
and Conference Center.   

 Recruit-A-Member – the Recruit-A-Member proposal made by the Membership Committee is 
still on hold and will possibly be discussed at the strategic planning retreat.   

 Capitol One Account – The board officers have just signed-off on the account.  There is still one 
old account open that was from the 2014 Philadelphia Forum.   

 There were nineteen (19) members who did not pay their 2016 membership dues and their contact 
information was deleted from the website.   

 Information concerning the seminar rebates for participating agencies has been added to the Ops 
Guide and updated on the website.          

     
Next Board Meeting 

 A conference call will be scheduled for the next regular Board meeting sometime in November.       
 
Motion to Adjourn 

 Motion to adjourn the Board meeting was made by George Nader and seconded by Joe Coco.    
All in favor; the Board Meeting adjourned at 10:00 AM.   
 

Respectfully submitted, 
Diane Wolfinger, CPPB 
Secretary 
 


